
J-1 Recruiter Agreement
This agreement (“Agreement”) is made between International Cultural Exchange Institute (“ICEI”) located at:                                               607 Dakota ave. Riverdale, ND, 58565 and           (“J-1 Agency”), located at                                                 

 for J-1 participant. This Agreement 
becomes effective on the date it is signed.  ICEI complies with all US Department of State regulations outlined in 22 CFR Part 62 and 
other laws related to the J-1 Cultural Exchange Visitor program.   
J-1 Agency by signing this Agreement, agrees to the following duties and responsibilities:

1. Compliance with all US laws regulating the Exchange Visitor Program (22 CFR Part 62)
2. Compliance with all applicable local, state and federal labor laws with respect to recruiting J-1 participants
3. Agency’s marketing materials used in advertising the program are truthful and accurate
4. Agency will provide the copies of the marketing materials specific to each J-1 participant that ICEI will sponsor
5. Agency acknowledges that ICEI fees are posted on our website and exchange visitors can view them
6. Agency will not pay or otherwise provide incentive to host companies/employers in exchange for their providing placements

of exchange visitors
7. Agency will not outsource its core function of this Agreement
8. Report any changes that affect the internship program in advance
9. Inform ICEI within 3 days if a participant cancels the participation agreement
10. Agency will not place an intern in a position displaces a full-time or part-time U.S. worker and unskilled position defined in Appendix

E of the Exchange Visitor Program Regulations.  J-1 Agency will not engage in the recruitment, harboring, transportation, provision,
or obtaining of a person for labor or services, through the use of force, fraud, or coercion for the purpose of subjection for
involuntary servitude, peonage, debt bondage, or slavery.

11. No placement of interns in unskilled or causal labor positions, positions involving child/elder care, patient care, patient contact
including therapy, medication, clinical/medical care.

12. No placement of intern in positions, occupations, or businesses that could bring the Exchange Visitor Program/DOS into notoriety or
disrepute.

13. No engagement or contact with a staffing agency
14. No placement of interns in positions that involve more than 20% clerical work.
15. No placement of interns for more than 6 months in Hospitality and Tourism internship programs where there are less than 3

department/functional rotations * ICEI currently sponsors only for up to 6 months
16. Travel Information: Agency ensures that all J-1 participants will arrive in the U.S. before the first day of internship.  Agency will

provide ICEI the J-1 participant’s flight schedule 3 weeks in advance for the purpose of securing the health insurance coverage from
the fist day of his/her stay in the U.S.

17. Agency understands and informs a J-1 participant that DS-2019 will be issued only after ICEI receives the full payment of the fee
from either Agency or a participant.

DS-2019 Issuance Fee:  $ 750/850 
Health Insurance:            $  50/month *subject to change 
SEVIS Fee: $  180 *subject to change 
Reissuance Fee:             $100 * Re-issuance of forms DS 2019 due to loss, theft, extension or inaccurate information supplied by the 
participant or recruiter are subject to a $100 re-issuance fee plus courier. 

Disclaimer:  ICEI is not responsible for any civil or criminal liability and any costs associated with or caused by act of and failure to act by an 
intern and J-1 Agency.  
Severability:  If one or more provisions of this Agreement are held by a proper court or arbitral tribunal to be unenforceable under applicable 
law, the unenforceable portions of such provisions, or such provisions in their entirety, to the extent necessary and permitted by law, shall 
be severed from, and the balance of this Agreement shall be enforceable in accordance with its terms. 
Governing Law:  This Agreement shall be governed by under the laws of the State of California, USA, without regard to principles of conflict 
of law.   
Termination:  This agreement may be terminated by either party by giving a written 30-day advance notice, or it may be terminated 
immediately for violating the terms of this Agreement.  
Waiver: A party's failure to exercise or delay in exercising any right, power or privilege under this Agreement shall not operate as a waiver; 
nor shall any single or partial exercise of any right, power or privilege preclude any other or further exercise thereof. 
Right to Withdraw and Dismissal:  ICEI has right to withdraw sponsorship from any internship program when J-1 Agency or participants do 
not comply with the requirement of ICEI.  J-1 Agency further acknowledges and hereby understands that ICEI has right to dismiss any 
interns from ICEI programs which requires the intern to leave the U.S.   
Complete Agreement:  Both parties acknowledge that this document is the complete and exclusive representation of the Agreement 
between them, that neither party has relied on any previous and subsequent representations not contained herein, and that any 
modifications, additions or deletions must be made in writing and signed by both parties.  

Agency 
Name: Date: 

Signature: Title:  

International Cultural Exchange Institute           
Name: Date: 

Signature: Title: 



 
 

 
 

Appendix E to Part 62—Unskilled Occupations 
For purposes of 22 CFR 514.22(c)(1), the following are considered to be “unskilled occupations”: 
(1) Assemblers 
(2) Attendants, Parking Lot 
(3) Attendants (Service Workers such as Personal Services Attendants, Amusement and Recreation Service 
Attendants) 
(4) Automobile Service Station Attendants 
(5) Bartenders 
(6) Bookkeepers 
(7) Caretakers 
(8) Cashiers 
(9) Charworkers and Cleaners 
(10) Chauffeurs and Taxicab Drivers 
(11) Cleaners, Hotel and Motel 
(12) Clerks, General 
(13) Clerks, Hotel 
(14) Clerks and Checkers, Grocery Stores 
(15) Clerk Typist 
(16) Cooks, Short Order 
(17) Counter and Fountain Workers 
(18) Dining Room Attendants 
(19) Electric Truck Operators 
(20) Elevator Operators 
(21) Floorworkers 
(22) Groundskeepers 
(23) Guards 
(24) Helpers, any industry 
(25) Hotel Cleaners 
(26) Household Domestic Service Workers 
(27) Housekeepers 
(28) Janitors 
(29) Key Punch Operators 
(30) Kitchen Workers 
(31) Laborers, Common 
(32) Laborers, Farm 
(33) Laborers, Mine 
(34) Loopers and Toppers 
(35) Material Handlers 
(36) Nurses' Aides and Orderlies 
(37) Packers, Markers, Bottlers and Related 
(38) Porters 
(39) Receptionists 
(40) Sailors and Deck Hands 
(41) Sales Clerks, General 
(42) Sewing Machine Operators and Handstitchers 
(43) Stock Room and Warehouse Workers 
(44) Streetcar and Bus Conductors 
(45) Telephone Operators 
(46) Truck Drivers and Tractor Drivers 
(47) Typist, Lesser Skilled 
(48) Ushers, Recreation and Amusement 
(49) Yard Workers 
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